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Transferring In Transferring Out
Request for a Cancellation
of CoE (Form 713);
Verify Student Status Determine the Reasons for Arrange a Meeting with
and Previous Study Transfer the Students
Sight Evidence of Sight and Copy an Offer
Release Confirmation Letter from another
RTO
Ensure Course Entry Determine Outstanding
Requirements are met Issues and Fees
Approved No Reject and Inform No Approved
Yes Yes
Follow Selection and Update PRISMS Cancel Enrolment and
Enrolment Procedure Maintain Records
Send Confirmation of
Release to Student
Issue Transcripts and
Testamurs as Eligible
Request a Student
Satisfaction Survey
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